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Online Procedures 
A live, in person evaluation is the best, however when you have no other option, the following 
procedures can be followed.  
 
Social Distancing Procedures 
These procedures and guidelines are subject to change as our situations change. Please look at 
your students and teachers and do what is best to keep your students and teachers safe.  

1. Keep all students and teacher 6 feet apart  
2. Increase the test times to allow spaced between students 

a. Allow students to wait in their cars until they receive a text to come in, may be 
an option.   

3. Piano keys should be wiped down between each performer 
4. Students should be allowed to wash their hands or use hand sanitizer before and after 

performances. 
5. Masks should be worn, depending on what phase we are in when testing occurs.  

Students may remove mask at the piano so that it doesn’t hinder their playing, 
especially during performance.  

6. Theory and Ear Training Tests should be given with he appropriate space between 
students.  Wipe down all pencils and desks between students.  These tests can be given 
in the teacher’s studio before testing day to help with social distancing guidelines. 

7. Students or teachers who are sick in any form should not be allowed to participate on 
the test day.  Makeup or online options should be considered. 

8. Allow online options for students or teachers who are not comfortable being evaluated 
in person.  

 
General Procedures 

1. Make sure you have a high-quality connection for both performer and judge.  
2. Place laptop, tablet or phone on a table, tripod, or music stand to hold the device 

steady. 
3. Email or mail the judge a copy of the Performance, Technique and Sight-Reading judging 

forms, judging guidelines and completed ID sheets for the students they will be judging. 
4. Provide a list of performance songs for the judge.  Judge will need access to all music.  

a. They can use their own music if they have it available or 
b. Music can be set up on a music stand near the camera so the judge can see the 

music and the performer.   
i. A teacher will need to be available to adjust the music (especially if there 

is only room to show 1 page at a time) and/or turn pages for the judge. 
c. Upper levels who have non-memorized pieces must bring an extra copy of the 

music for the judge. Looking over the shoulder is not an option.  
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Performance:  
Camera should be placed so the judge can easily see the performer, the keyboard. A full body 
shot is suggested. 

a. Students may play a brief scale warmup.  
b. Play 1st performance song. Pause a few seconds between pieces so it's clear the 

piece has ended.  Wait until the judge directs them to continue. Repeat for all 
remaining songs.  

2. Make sure the judge has a copy of the music being used using the following options 
a. Collect the music from the student. 

i. Put music in a large envelope labeled with student name and level. 
b. Make a PDF copy of the music. 

i. Place music in an online file such as dropbox. 
ii. Allow judge access to files for judging purpose. 

1. The judge should not print off the music and these files must be 
deleted immediately after testing is complete.  

 
Technique: 

1. Online Technique 
a. Camera should be placed where judge can easily see hands.  A full body shot is 

not necessary. 
b. Student will play skills and keys asked for by the judge.  

2. Recording Technique is more difficult.  If a recording is done; the teacher will proctor 
the test and lead the student through a judging session.  Teacher does not need to be 
seen, but her voice should be heard so the judge knows what skills they have asked for.  
Position the camera so the judge can easily see the hands and keyboard.  Full body is 
not necessary.  

a. Judge will need a copy of the ID sheet and the judge rating sheet 
 
Sight Reading: 

1. This is a “Prepared Sight Reading”   
a. Camera should be placed so the judge can easily see the hands and keyboard.  

Full body is not necessary.  
a. 24 hours in advance AIM chair will email teachers the Sight-reading songs and 

teachers should then email them to their students. 
b. Students will have 24 hours to look at the song away from the piano. 
c. Parents/teacher will need to be present to monitor the sight-reading session, to 

make sure that it is not played on the piano before testing.  
 
Teacher or monitors 

1.   Teachers who remain in the room to help with the judging session, must not coach, 
remind or help in any fashion, other than being the hands of the judge.   

2.  Teachers and Students should still dress for the occasion.  It is still a performance. 


